
RETURN BID TO: 
THE UNIVERSITY OF MARYLAND BALTIMORE COUNTY 

DEPARTMENT OF PROCUREMENT 
1000 HILLTOP CIRCLE, RM 301, ADMIN. BLDG. 

BALTIMORE, MD 21250                         
       REQUEST TO BID No.  BC-20926-R 

  Mallela Ralliford:  410-455-2071 

 
UMBC JAZZ INSTRUMENTS & EQUIPMENT for the  
Performing Arts & Humanities Building, PHASE II 
(PAHB II) 
 
Company Name: ___________________________________ 
 

Address: _________________________________________ 
 

Address: _________________________________________ 
 

City: _________________________ Zip: _______________ 
 

Email: _________________________________________ 
                                                                                                       ALL BIDS ARE DUE NO LATER THAN 2:00 P.M. 

 

DATE                  THIS BID MUST BE RECEIVED NO LATER THAN 2:00 P.M. ON: 
 

05/16/14        WEDNESDAY, JUNE 4, 2014 
 
 
 
Item        PLEASE ENTER HEREON YOUR BID ON THE FOLLOWING DESCRIBED ARTICLES OR SERVICES            QUANTITY                             UNIT PRICE                                   TOTAL 
No. 
 

 
The University of Maryland Baltimore County (UMBC) is  
requesting bids for Jazz Instruments & Equipment. 
 
Specifications: See Exhibit-1 & Bid Price Sheet.  
NOTE: UMBC reserves the right to test and approve 
Instruments/Equipment prior to the issuance of  
Purchase Order. 

           MBE %:    
Questions due by Wednesday, May 21, 2014 by  
4:00 p.m. and are to be directed to Mallela Ralliford at:  
MRalliford@umbc.edu.  
     

 Complete the attached Bid Price Sheet and fax it along  
with this Bid Cover Sheet to:  
Mallela Ralliford at 410-455-1009  
by WEDNESDAY, JUNE 4, 2014 BY 2:00 P.M. 

 (Late Bids cannot be accepted.) 
  

UMBC’s attached Purchase Order Terms & Conditions  
 and Mandatory Bid Terms & Conditions apply to this Bid. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIS IS NOT AN ORDER 
 
If address shown here is not address to which an order should be 
directed indicate such address. 
 
In event of this bid being accepted, a purchase order will be 
issues.  This solicitation is subject to all terms and conditions 
contained herein (see attached pages 2 & 3) 
 
Vendor Bid No.__________________________ 
  (If any) 

THIS SPACE TO BE FILLED IN BY BIDDER 
 

Shipment will be made in ___________days from receipt of order           ______________________________________________________________ 
        (SIGNED)                                                 (DATE) 
Warranty Period: _____________________YEARS  
                ______________________________________________________________ 
ALL ITEMS ARE F.O.B. DESTINATION     (PRINT OR TYPE NAME) 
 
Material is F.O.B. Receiving Platform, University of Maryland, 1000 Hilltop Circle,         ______________________________________________________________ 
Baltimore, MD  21250, unless otherwise stated.    (TITLE) 
 
TERMS:  ______________ NET 30 UNLESS OTHERWISE STATED.   _________________________________________________________ 
           (VENDOR’S FEDERAL IDENTIFICATION NO.) 
All bids submitted must be reviewed and signed by an authorized officer or agent of the      
firm submitting the bid and are to be returned on these forms.                                                   _________________________________________________________ 
                                                                                                                                                         (PHONE NO.) 
 

 

TOTAL   $ 

mailto:MRalliford@umbc.edu


 
 

Office of Procurement Services 

University of Maryland, Baltimore County 

Administration Building – Room 301 

1000 Hilltop Circle 

Baltimore, MD 21250 

 

EXHIBIT-1 

 

SPECIFICATIONS 

 
PAHB II – JAZZ INSTRUMENTS AND EQUIPMENT 

 
 Please complete the separately attached EXCEL Bid Price Form for the products 

you handle and return it along with the Bid Cover Sheet. 

 

 No substitutes will be allowed. 

 

 UMBC reserves the right to test and approve Instruments/Equipment prior to the 

issuance of Purchase Order. 

 

 Include Warranty Information with your Bid. 

 

 Award will be made on a “line by line” basis. Bidders are, therefore, NOT 

required to bid on all items. 

 

 Contract Term: One Year. The University has the option to renew contract for one 

additional one-year period. 

 

 ALL PRICING IS TO INCLUDE SHIPPING, HANDLING, DELIVERY, 

FREIGHT, ASSEMBLY (IF REQUIRED), INSTALLATION (IF 

REQUIRED), AND ALL OTHER ASSOCIATED COSTS.  
 

 

NOTE: Prices must be held for 120 days. Delivery expected in July/August 2014. 

Specific delivery dates will be included on the purchase order when issued. 

 
 

 



UMBC Performing Arts and Humanities Building, Phase II

Vendor 

Contact Info:

ITEM UNIT PRICE QUANTITY

TOTAL 

PRICE COMMENTS

Blessing BFH-1541T Series 

Bb Flugelhorn with Case - 

Lacquer Finish – Quantity = 

2 2

Gator GKB Nylon Keyboard 

Gig Bag 88 Key 1

Yamaha LC-810A Hi-Hat 

Clutch Standard – Quantity 

= 2 2

Zildjian Super Cymbal Bag 

24 Inch 1

Fender Blues Junior III 

Tube Guitar Combo 

Amplifier – Quantity = 3 3

Gallien-Krueger 410MBE-11 

Bass Cabinet Amplifier – 

Quantity = 2 2

Carvin BR510 500W 2 X 10 

INCH COMBO BASS AMP 1

Acoustic Image Ten 2 2 

Channel 54plus Combo 

with Mooradian Padded 1

Fender Frontman 100W 

Guitar Combo Amplifiers – 4

Shipping

Delivery & Installation (if 

applicable)

GRAND TOTAL

Vendor Name:

*************Warranty shall be included*************

UMBC JAZZ INSTRUMENTS & EQUIPMENT #BC-20926-R

BID PRICE SHEET

Page 1



 

 

 

BID/PROPOSAL AFFIDAVIT 
 

A.  AUTHORIZED REPRESENTATIVE 

 
I HEREBY AFFIRM THAT:  I am the (title) ____________________________________ and the duly authorized representative of (business) 

_____________________________________________ and that I possess the legal authority to make this Affidavit on behalf of myself and the 

business for which I am acting. 
 

B. NOT USED  

 

 

B-1. CERTIFICATION REGARDING MINORITY BUSINESS ENTERPRISES (applicable if an MBE goal is set) 

 

The undersigned bidder or offeror hereby certifies and agrees that it has fully complied with the State Minority Business Enterprise Law, State 

Finance and Procurement Article, §14-308(a)(2), Annotated Code of Maryland, which provides that, except as otherwise provided by law, a 

contractor may not identify a certified minority business enterprise in a bid or proposal and: 
 

(1)  Fail to request, receive, or otherwise obtain authorization from the certified minority business enterprise to identify the 

certified minority proposal; 
 

(2)  Fail to notify the certified minority business enterprise before execution of the contract of its inclusion in the bid or 

proposal; 
 

(3)  Fail to use the certified minority business enterprise in the performance of the contract; or 

 
(4)  Pay the certified minority business enterprise solely for the use of its name in the bid or proposal. 

 
Without limiting any other provision of the solicitation on this project, it is understood that if the certification is false, such false certification 

constitutes grounds for the State to reject the bid submitted by the bidder on this project, and terminate any contract awarded based on the bid. 

 

B-2.   CERTIFICATION REGARDING VETERAN-OWNED SMALL BUSINESS ENTERPRISES (if applicable to the solicitation) 

 

The undersigned bidder or offeror hereby certifies and agrees that it has fully complied with the State veteran-owned small business enterprise 
law, State Finance and Procurement Article, §14-605, Annotated Code of Maryland, which provides that a person may not: 

 

(1)  Knowingly and with intent to defraud, fraudulently obtain, attempt to obtain, or aid another person in fraudulently 
obtaining or attempting to obtain public money, procurement contracts, or funds expended under a procurement contract to 

which the person is not entitled under this title; 

 

(2)  Knowingly and with intent to defraud, fraudulently represent participation of a veteran–owned small business enterprise in 

order to obtain or retain a bid preference or a procurement contract; 

 
(3)  Willfully and knowingly make or subscribe to any statement, declaration, or other document that is fraudulent or false as to 

any material matter, whether or not that falsity or fraud is committed with the knowledge or consent of the person authorized or required to 

present the declaration, statement, or document; 
 

(4) Willfully and knowingly aid, assist in, procure, counsel, or advise the preparation or presentation of a declaration, 

statement, or other document that is fraudulent or false as to any material matter, regardless of whether that falsity or fraud is 
committed with the knowledge or consent of the person authorized or required to present the declaration, statement, or document; 

 

(5)  Willfully and knowingly fail to file any declaration or notice with the unit that is required by COMAR 21.11.12; or 
 

(6)  Establish, knowingly aid in the establishment of, or exercise control over a business found to have violated a provision of 

§B-2(1)—(5) of this regulation. 

 

 

C. AFFIRMATION REGARDING BRIBERY CONVICTIONS 

 

I FURTHER AFFIRM THAT:  Neither I, nor to the best of my knowledge, information, and belief, the above business (as is defined in Section 

16-101(b) of the State Finance and Procurement Article of the Annotated Code of Maryland), or any of its officers, directors, partners, controlling 
stockholders, or any of its employees directly involved in the business’s contracting activities including obtaining or performing contracts with 

public bodies  has been convicted of, or has had probation before judgment imposed pursuant to  Criminal Procedure Article, §6-220,  Annotated 

Code of Maryland, or has pleaded nolo contendere to a charge of bribery, attempted bribery, or conspiracy to bribe in violation of Maryland law, 
or of the law of any other state or federal law, except as follows (indicate the reasons why the affirmation cannot be given and list any conviction, 

plea, or imposition of probation before judgment with the date, court, official or administrative body, the sentence or disposition, the name(s) of 

person(s) involved, and their current positions and responsibilities with the business):   
 

_________________________________________________________________________________________________________ 

 
_________________________________________________________________________________________________________ 

 

                                                                                                                                     



 

 

D. AFFIRMATION REGARDING OTHER CONVICTIONS 

 
I FURTHER AFFIRM THAT:  Neither I, nor to the best of my knowledge, information, and belief, the above business, or any of its officers, 

directors, partners, controlling stockholders, or any of its employees directly involved in the business’s contracting activities including obtaining 

or performing contracts with public bodies, has: 
 

(1) Been convicted under state or federal statute of a criminal offense incident to obtaining or attempting to obtain, or 

performing a public or private contract, fraud, embezzlement, theft, forgery, falsification or destruction of records, or receiving stolen property;  
 

 (2)  Been convicted of any criminal violation of a state or federal antitrust statute; 

 
(3) Been convicted under the provisions of Title 18 of the United States Code for violation of the Racketeer Influenced and 

Corrupt Organizations Act, 18 U.S.C. §1961, et seq., or the Mail Fraud Act, 18 U.S.C. §1341 et seq., for acts arising out of the submission of bids 

or proposals for a public or private contract;  
  

(4) Been convicted of a violation of the State Minority Business Enterprise Law, Section 14-308 of the State Finance and 

Procurement Article of the Annotated Code of Maryland; 
 

(5) Been convicted of a violation of §11-205.1 of the State Finance and Procurement Article of the Annotated Code of 

Maryland; 
 

(6) Been convicted of conspiracy to commit any act or omission that would constitute grounds for conviction or liability under 

any law or statute described in subsection (1), (2), (3), (4) or (5), above;   
 

(7)  Been found civilly liable under a state or federal antitrust statutes for acts or omissions in connection with the submission 

of bids or proposals for a public or private contract;  
 

(8) Admitted in writing or under oath, during the course of an official investigation or other proceedings, acts or omissions that 
would constitute grounds for conviction or liability under any law or statute described above, except as follows (indicate reasons why the 

affirmations cannot be given, and list any conviction, plea, or imposition of probation before judgment with the date, court, official or 

administrative body, the sentence or disposition, the name(s) of the person(s) involved and their current positions and responsibilities with the 
business, and the status of any debarment):   

 

_________________________________________________________________________________________________________ 
 

_________________________________________________________________________________________________________ 

 

 

E. AFFIRMATION REGARDING DEBARMENT 

 

I FURTHER AFFIRM THAT:  Neither I, nor to the best of my knowledge, information, and belief, the above business, or any of its officers, 

directors, partners, controlling stockholders, or any of its employees directly involved in the business’s contracting activities, including obtaining 

or performing contracts with public bodies, has ever been suspended or debarred (including being issued a limited denial of participation) by any 
public entity, except as follows (list each debarment or suspension providing the dates of the suspension or debarment, the name of the public 

entity and the status of the proceedings, the name(s) of the person(s) involved and their current positions and responsibilities with the business, 

the grounds of the debarment or suspension, and the details of each person's involvement in any activity that formed the grounds of the debarment 
or suspension): 

 

_________________________________________________________________________________________________________ 
 

_________________________________________________________________________________________________________ 

 
 

F. AFFIRMATION REGARDING DEBARMENT OF RELATED ENTITIES 

 
I FURTHER AFFIRM THAT: 

 

(1) The business was not established and it does not operate in a manner designed to evade the application of or defeat the 
purpose of debarment pursuant to Sections 16-101, et seq., of the State Finance and Procurement Article of the Annotated Code of Maryland; and 

 

 (2) The business is not a successor, assignee, subsidiary, or affiliate of a suspended or debarred business, except as follows 
(you must indicate the reasons why the affirmations cannot be given without qualification): 

 

 
_________________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________________ 
 

                                                                                                                                                                                                                                                           

 

  



 

 

G. SUB-CONTRACT AFFIRMATION 

 
I FURTHER AFFIRM THAT:  Neither I, nor to the best of my knowledge, information, and belief, the above business, has knowingly entered 

into a contract with a public body under which a person debarred or suspended under Title 16 of the State Finance and Procurement Article of the 

Annotated code of Maryland will provide, directly or indirectly, supplies, services, architectural services, construction-related services, leases of 
real property, or construction. 

                                                                                                                               

 

H. AFFIRMATION REGARDING COLLUSION 

 

I FURTHER AFFIRM THAT:  Neither I, nor to the best of my knowledge, information, and belief, the above business, has:  
 

(1) Agreed, conspired, connived, or colluded to produce a deceptive show of competition in the compilation of the 

accompanying bid or offer that is being submitted; 
 

(2) In any manner, directly or indirectly, entered into any agreement of any kind to fix the bid price or price proposal of the 

bidder or offeror or of any competitor, or otherwise taken any action in restraint of free competitive bidding in connection with the contract for 
which the accompanying bid or offer is submitted. 

 

 

I. FINANCIAL DISCLOSURE AFFIRMATION 

 

I FURTHER AFFIRM THAT:  I am aware of, and the above business will comply with the provisions of Section 13-221 of the State Finance and 
Procurement Article of the Annotated Code of Maryland, which require that every business that enters into contracts, leases, or other agreements 

with the State of Maryland or its agencies during a calendar year under which the business is to receive in the aggregate $100,000 or more shall, 

within 30 days of the time when the aggregate value of these contracts, leases or other agreements reaches $100,000, file with the Secretary of 
State of Maryland certain specified information to include disclosure of beneficial ownership of the business. 

 

 

J. POLITICAL CONTRIBUTION DISCLOSURE AFFIRMATION 

 
I FURTHER AFFIRM THAT:  I am aware of and that the above business will comply with, Election Law Article, §§14-101 – 14-108, Annotated 

Code of Maryland, which requires that every person that enters into contracts, leases, or other agreements with the State of Maryland, including 

its agencies or a political subdivision of the State, during a calendar year in which the person receives in the aggregate $100,000 or more shall file 
with the  State Board of Elections a statement disclosing contributions in excess of $500 made during the reporting period to a candidate for 

elective office in any primary or general election. 

 

 

K.  DRUG AND ALCOHOL-FREE WORKPLACE 

 

(Applicable to all contracts unless the contract is for a law enforcement agency and the agency head or the agency head's designee has determined 

that application of COMAR 21.11.08 and this certification would be inappropriate in connection with the law enforcement agency's undercover 

operations.) 
  

I CERTIFY THAT: 

 
 (1)   Terms defined in COMAR 21.11.08 shall have the same meaning when used in this certification. 

 

(2)   By submission of its bid or offer, the business, if other than an individual, certifies and agrees that, with respect to its 
employees to be employed under a contract resulting from this solicitation, the business shall: 

 

  (a)   Maintain a workplace free of drug and alcohol abuse during the term of the contract; 
 

(b)   Publish a statement notifying its employees that the unlawful manufacture, distribution, dispensing, possession, 

or use of drugs, and the abuse of drugs or alcohol is prohibited in the business' workplace and specifying the actions that will be taken against 
employees for violation of these prohibitions; 

   

(c)   Prohibit its employees from working under the influence of drugs and alcohol; 
 

(d)   Not hire or assign to work on the contract anyone whom the business knows, or in the exercise of due diligence 

should know, currently abuses drugs or alcohol and is not actively engaged in a bona fide drug or alcohol abuse assistance or rehabilitation 
program; 

 

(e)  Promptly inform the appropriate law enforcement agency of every drug-related crime that occurs in its 
workplace if the business has observed the violation or otherwise has reliable information that a violation has occurred; 

 

  (f)   Establish drug and alcohol abuse awareness programs to inform its employees about: 
 

(i) The dangers of drug and alcohol abuse in the workplace, 

 
(ii) The business' policy of maintaining a drug and alcohol-free workplace, 

 

(iii) Any available drug and alcohol counseling, rehabilitation, and employee assistance programs; and 



 

 

 

(iv) The penalties that may be imposed upon employees who abuse drugs and alcohol in the workplace; 
 

(g)  Provide all employees engaged in the performance of the contract with a copy of the statement required by 

K(2)(b), above; 
 

(h)  Notify its employees in the statement required by §K(2)(b) above, that as a condition of continued employment 

on the contract, the employee shall: 
 

   (i) Abide by the terms of the statement, and 

 
(ii) Notify the employer of any criminal drug or alcohol abuse conviction for an offense occurring in the 

workplace not later than five (5) days after a conviction; 

 
(i)   Notify the procurement officer within 10 days after receiving notice under §K(2)(h)(ii), above, or otherwise 

receiving actual notice of a conviction; 

 
(j)   Within 30 days after receiving notice under §K(2)(h)(ii), above, or otherwise receiving actual notice of a 

conviction, impose either of the following sanctions or remedial measures on any employee who is convicted of a drug or alcohol abuse offense 

occurring in the workplace: 
 

   (i)   Take appropriate personnel action against an employee, up to and including termination, or  

 
(ii) Require an employee to satisfactorily participate in a bona fide drug or alcohol abuse assistance or 

rehabilitation program; and,  

    
  (k)   Make a good faith effort to maintain a drug and alcohol-free workplace through implementation of §K(2)(a)-(j), 

above. 
 

(3)   If the business is an individual, the individual shall certify and agree, as set forth in K(4), below, that the individual shall 

not engage in the unlawful manufacture, distribution, dispensing, possession, or use of drugs or the abuse of drugs or alcohol in the performance 
of the contract. 

 

 (4)   I acknowledge and agree that: 
 

  (a)   The award of contract is conditional upon compliance with COMAR 21.11.08 and this certification; 

 
(b)   The violation of the provisions of COMAR 21.11.08 or this certification shall be cause to suspend payments 

under, or terminate the contract for default under COMAR 21.07.01.11 or 21.07.03.15, as applicable; and 

 

(c)   The violation of the provisions of COMAR 21.11.08 or this certification in connection with the contract may, in 

the exercise of the discretion of the Board of Public Works, result in suspension and debarment of the business under COMAR 21.08.03. 

 

L. CERTIFICATION OF CORPORATION REGISTRATION AND TAX PAYMENT 

 

I FURTHER AFFIRM THAT: 
 

(1)  The business named above is a (domestic     )(foreign     ) [check one] corporation registered in accordance with the 

Corporations and Associations Article, Annotated Code of Maryland, and that it is in good standing and has filed all of its annual reports, together 
with filing fees, with the Maryland State Department of Assessments and Taxation, and that the name and address of its resident agent filed with 

the State Department of Assessments and Taxation is: 

 
Name:  _______________________________________________________________________ 

 

Address:  ______________________________________________________________________ 
 

(If not applicable, so state.) 

 
(2) Except as validly contested, the business has paid, or has arranged for payment of, all taxes due the State of Maryland and 

has filed all required returns and reports with the Comptroller of the Treasury, the State Department of Assessments and Taxation, and the 

Employment Security Administration, as applicable, and will have paid all withholding taxes due the State of Maryland prior to final settlement. 

 

 

 

 

M. CONTINGENT FEES 

 
I FURTHER AFFIRM THAT:  The business has not employed or retained any person, partnership, corporation, or other entity, other than a bona 

fide employee or agent working for the business, to solicit or secure the Contract, and that the business has not paid or agreed to pay any person, 

partnership, corporation, or other entity, other than a bona fide employee or agent, any fee or any other consideration contingent on the making of 
the Contract. 

 

 



 

 

N. CONFLICT OF INTEREST AFFIDAVIT AND DISCLOSURE 

(1)  "Conflict of interest" means that because of other activities or relationships with other persons, a person is unable or 
potentially unable to render impartial assistance or advice to the State, or the person's objectivity in performing the contract work is or might be 

otherwise impaired, or a person has an unfair competitive advantage. 

(2)  "Person" has the meaning stated in COMAR 21.01.02.01B(64) and includes a bidder, offeror, contractor, consultant, or 

subcontractor or subconsultant at any tier, and also includes an employee or agent of any of them if the employee or agent has or will have the 
authority to control or supervise all or a portion of the work for which a bid or offer is made. 

(3)  The bidder or offeror warrants that, except as disclosed in §(4), below, there are no relevant facts or circumstances now 
giving rise or which could, in the future, give rise to a conflict of interest. 

(4)  The following facts or circumstances give rise or could in the future give rise to a conflict of interest (explain detail—
attach additional sheets if necessary): 

_________________________________________________________________________________________________________ 
 

_________________________________________________________________________________________________________ 

 
(5)  The bidder or offeror agrees that if an actual or potential conflict of interest arises after the date of this affidavit, the bidder 

or offeror shall immediately make a full disclosure in writing to the procurement officer of all relevant facts and circumstances. This disclosure 

shall include a description of actions which the bidder or offeror has taken and proposes to take to avoid, mitigate, or neutralize the actual or 
potential conflict of interest. If the contract has been awarded and performance of the contract has begun, the contractor shall continue 

performance until notified by the procurement officer of any contrary action to be taken.  

 

 

O. CERTIFICATION REGARDING INVESTMENTS IN IRAN 

 

(1) The undersigned bidder or offeror certifies that, in accordance with State Finance & Procurement Article, §17-705: 

 
(i) it is not identified on the list created by the Board of Public Works as a person engaging in investment activities 

in Iran as described in §17-702 of State Finance & Procurement; and 

 
(ii) it is not engaging in investment activities in Iran as described in State Finance & Procurement Article, §17-702. 

 

(2) The undersigned bidder or offeror is unable to make the above certification regarding its investment activities in Iran due to 
the following activities: 

 

_________________________________________________________________________________________________________ 
 

_________________________________________________________________________________________________________ 

 
_________________________________________________________________________________________________________ 

 

_________________________________________________________________________________________________________ 
 

 

P. ACKNOWLEDGMENT 

 

I ACKNOWLEDGE THAT this Affidavit is to be furnished to the Procurement Officer and may be distributed to units of: (1) the State of 

Maryland; (2) counties or other subdivisions of the State of Maryland; (3) other states; and, (4) the federal government.  I further acknowledge 
that this Affidavit is subject to applicable laws of the United States and the State of Maryland, both criminal and civil, and that nothing in this 

Affidavit or any contract resulting from submission of this bid or proposal shall be construed to supersede, amend, modify or waive, on behalf of 

the State of Maryland or any unit of the State of Maryland having jurisdiction, the exercise of any right or remedy conferred by the Constitution 
and the laws of Maryland in respect to any misrepresentation made or any violation of the obligations, terms and covenants undertaken by the 

above business in respect to (1) this Affidavit, (2) the contract, and (3) other Affidavits comprising part of the contract. 

 
I DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT THE CONTENTS OF THIS AFFIDAVIT 

ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE, INFORMATION, AND BELIEF. 

 
 

Date:                                 By:   ____________________________________________________________________________                                                                                                

                                                              (Authorized Representative and Affiant) 
 

Company Name: ______________________________________________________________________________________________________ 

 
 

FEIN No: ____________________________________________________________________________________________________________ 

      



 CONTRACT AFFIDAVIT 

 

 A. AUTHORIZED REPRESENTATIVE 

 

 

  

I HEREBY AFFIRM THAT:  I am the (title)                         and the duly authorized representative of (business)               

                                                                                   and that I possess the legal authority to make this Affidavit on behalf 

of myself and the business for which I am acting. 

 

 

 B. CERTIFICATION OF CORPORATION REGISTRATION AND TAX PAYMENT 

 

 

I FURTHER AFFIRM THAT: 

 

(1) The business named above is a (domestic    ) (foreign    ) corporation registered in accordance with the 

Corporations and Associations Article, Annotated Code of Maryland, and that it is in good standing and has filed all of its 

annual reports, together with filing fees, with the Maryland State Department of Assessments and Taxation, and that the 

name and address of its resident agent filed with the State Department of Assessments and Taxation is: 

 

Name:    _______________________________________________________________________________________ 

 

Address: ______________________________________________________________________________________ 

 

(2) Except as validly contested, the business has paid, or has arranged for payment of, all taxes due the State of 

Maryland and has filed all required returns and reports with the Comptroller of the Treasury, the State Department of 

Assessments and Taxation, and the Employment Security Administration, as applicable, and will have paid all 

withholding taxes due the State of Maryland prior to final settlement. 

 

 

 C. CERTAIN AFFIRMATIONS VALID 

 

 

I FURTHER AFFIRM THAT to the best of my knowledge, information, and belief, each of the affirmations, 

certifications, or acknowledgments contained in that certain Bid/Proposal Affidavit dated                     , 2011, and 

executed by me for the purpose of obtaining the contract to which this Exhibit is attached remains true and correct in all 

respects as if made as of the date of this Contract Affidavit and as if fully set forth herein. 

 

I DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT THE CONTENTS OF 

THIS AFFIDAVIT ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE, INFORMATION, AND 

BELIEF. 

 

 

Date:                               By:                                                                        (Authorized Representative and Affiant) 

 

 

 

 

Revised January 2005 



 

 

 
UNIVERSITY OF MARYLAND, BALTIMORE COUNTY 

PURCHASE ORDER TERMS & CONDITIONS  
 

1. A separate invoice in TRIPLICATE for this purchase for each shipment thereon shall be rendered immediately following shipment.  All 

copies of invoices must be forwarded directly to the University of Maryland, Baltimore County, Accounts Payable Department, 

Administration Building, 1000 Hilltop Circle, Baltimore, MD  21250. 

2. The vendor’s/contractor’s Federal Identification Number or Social Security Number must be included on each invoice.  Questions 

concerning invoices should be referred to (410) 455-3638. 

3. This purchase order number must be shown on all related invoices, delivery memoranda, bills of lading, packages, and/or correspondence.  

FAILURE TO COMPLY WITH THESE TERMS WILL RESULT IN THE INVOICE BEING RETURNED TO YOU OR 

SHIPMENTS BEING REJECTED. 

4. Tax Exemption  The State is generally exempt from Federal excise taxes, Maryland sales and use taxes, District of Columbia sales taxes, 

and transportation taxes.  Exemption of certificates shall be completed upon request.  Where a contractor is required to furnish and install 

material in the construction or improvement of real property in performance of a contract, the Contractor shall pay the Maryland Sales Tax 

and the exemption does not apply.  NOTE:  THE UNIVERSITY OF MARYLAND IS EXEMPT FROM THE FOLLOWING 

TAXES: 1) State of Maryland Tax by Certificate No. 3002563; 2) District of Columbia Sales Tax by Exemption No. 806-08864-06; 

and 3) Manufacturer’s Federal Excise Tax Registration No. 52-730123K. 

5. Incorporation by Reference.  All terms and conditions of the solicitation, and any amendments thereto, are made a part of this contract. 

6. Specifications.  All materials, equipment, supplies or services shall conform to federal and State laws and regulations and to the 

specifications contained in the solicitation. 

7. Delivery and Acceptance.  Delivery shall be made in accordance with the solicitation specifications.  The University, in its sole discretion, 

may extend the time of performance for excusable delays due to unforeseeable causes beyond the Contractor’s control.  The University 

unilaterally may order in writing the suspension, delay, or interruption of performance hereunder.  The University reserves the right to test 

any materials, equipment, supplies or services delivered to determine if the specifications have been met.  The materials listed in the bid or 

proposal shall be delivered FOB the point or points specified prior to or on the date specified in the bid or proposal.  Any material that is 

defective or fails to meet the terms of the solicitation specifications shall be rejected.  Rejected material shall be promptly replaced.  The 

University reserves the right to purchase replacement materials in the open market.  Contractor failing to promptly replace materials 

lawfully rejected shall be liable for any excess price paid for the replacement, plus applicable expenses, if any. 

8. Non-Hiring of Employees.  No employee of the State, or any department, commission, agency or branch thereof whose duties such 

employee include matters relating to or affecting the subject matter of this contract shall, while so employed, become or be an employee of 

the party or parties hereby contracting with the State or any unit thereof. 

9. Non-Discrimination in Employment.  The Contractor agrees not to discriminate in any manner against an employee or applicant for 

employment because of race, color, religion, creed, age, sex, sexual orientation, marital status, national origin, ancestry, or physical or 

mental handicap unrelated in nature and extent so as reasonably to preclude the performance of such employment and to post and to cause 

subcontractors to post in conspicuous places available to employees and applicants for employment, notices setting forth the substance of 

this clause. 

10. Financial Disclosure.  The Contractor shall comply with State Finance and Procurement Article, §13-221, Annotated Code of Maryland, 

which requires that every business that enters into contracts, leases or other agreements with the State and receives in the aggregate 

$100,000 or more during calendar year shall, within 30 days of the time when the $100,000 is reached, file with the Secretary of State 

certain specified information to include disclosure of beneficial ownership of the business. 

11. Political Contribution Disclosure. The Contractor shall comply with the provisions of Election Law §§14-101 through 14-108, Annotated 

Code of Maryland, which require that every person that enters into contracts, leases, or other agreements with the State of Maryland, or a 

political subdivision of the State, including its agencies, during a calendar year under which the person receives in the aggregate $100,000 

or more, shall file with the State Administration Board of Election Laws, a statement disclosing contributions in excess of $500 made 

during the reporting period to a candidate for elective office in any primary or general election. 

12. Anti-Bribery.  The Contractor warrants that neither it nor any of its officers, directors, or partners nor any of its employees who are 

directly involved in obtaining or performing contracts with any public body has been convicted of bribery, attempted bribery, or conspiracy 

to bribe under the laws of any state or of the federal government or has engaged in conduct since July 1, 1977, which would constitute 

bribery, attempted bribery, or conspiracy to bribe under the laws of any state or the federal government. 

13. Registration.  Pursuant to §7-201 et seq. of the Corporations and Associations Article of the Annotated Code of Maryland, corporations 

not incorporated in the State shall be registered with the State Department of Assessments and Taxation, 301 West Preston Street, 

Baltimore, Maryland 21201, before doing any interstate or foreign business in this State.  Before doing any intrastate business in the State, 

a foreign corporation shall qualify with the Department of Assessments and Taxation. 

14. Contingent Fees.  The Contractor warrants that it has not employed or retained any person, partnership, corporation or other entity other 

than a bona fide employee or agent working for the Contractor, to solicit or secure this agreement, and that it has not paid or agreed to pay 

any person, partnership, corporation or other entity other than a bona fide employee or agent, any fee or any other consideration contingent 

on the making of this agreement. 

15. EPA Compliance.  Materials, supplies, equipment, or services shall comply in all respects with the Federal Noise Control Act of 1972 

where applicable. 

16. Occupational Safety and Health Act (O.S.H.A.).  All materials, supplies, equipment or services supplied as a result of this contract shall 

comply with the applicable U.S. and Maryland Occupational Safety and Health Act standards. 

17. Termination for Convenience.  Upon written notice to the Contractor, the University may terminate this contract, in whole or in part, 

whenever the University shall determine that such termination is in the best interest of the University.  The University shall pay all 

reasonable costs associated with the termination of the contract.  However, the contractor may not be reimbursed for anticipatory profits.  

Termination hereunder, including the determination of rights and obligations of the parties, shall be governed by the provisions of the 

University System of Maryland Procurement Policies and Procedures. 
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18. Termination for Default.  When the contractor has not performed or has unsatisfactorily performed the contract, payment shall be 

withheld at the discretion of the University.  Failure on the part of a Contractor to fulfill contractual obligations shall be considered just 

cause for termination of the contract and the Contractor is not entitled to recover any costs incurred by the Contractor up to the date of 

termination.  Termination hereunder, including the determination of the rights and obligations of the parties, shall be governed by the 

provisions of the USM Procurement Policies and Procedures. 

19. Disputes.  This contract shall be subject to the USM Procurement Policies and Procedures.  Pending resolution of the claim, the Contractor 

shall proceed diligently with the performance of the contract in accordance with the procurement officer’s decision. 

20. Changes.  This contract may be amended only with the written consent of both parties.  Amendments may not change significantly the 

scope of the contract (including the contract price). 

21. Multi-Year Contracts Contingent Upon Appropriations.  If the General Assembly or other funding source fails to appropriate funds or 

if funds are not otherwise made available for continued performance for any fiscal period of this Contract succeeding the first fiscal period, 

this Contract shall be canceled automatically as of the beginning of the fiscal year for which funds were not appropriated or otherwise made 

available; provided, however, that this will not affect either the University’s rights or the Contractor’s rights under any termination clause 

in this Contract.  The effect of termination of the Contract hereunder will be to discharge both the Contractor and the University from 

future performance of the Contract, but not from their rights and obligations existing at the time of termination.  The Contractor shall be 

reimbursed for the reasonable value of any non-recurring costs incurred but not amortized in the price of the Contract.  The University shall 

notify the Contractor as soon as it has knowledge that funds may not be available for the continuation of this Contract for each succeeding 

fiscal period beyond the first. 

22. Intellectual Property.  Contractor agrees to indemnify and save harmless the University, its officers, agents and employees with respect to 

any claim, action, cost or judgment for patent infringement, or trademark or copyright violation arising out of purchase or use of materials, 

supplies, equipment or services covered by this contract. 

23.   Contractor’s Invoices.  Contractor agrees to include on the face of all invoices billed to the University, the Purchase Order number and its 

Taxpayer Identification Number, which is the Social Security Number for individuals and sole proprietors and the Federal Employer 

Identification Number for all other types of organizations. 

24. Pre-Existing Regulations.  The regulations set forth in USM Procurement Policies and Procedures in effect on the date of execution of this 

Contract are applicable to this Contract. 

25. Indemnification.  The University shall not assume any obligation to indemnify, hold harmless or pay attorneys’ fee that may arise from or 

in anyway be associated with the performance or operation of this contract. 

26. Conflicting Terms.  Any proposal for terms in addition to or different from those set forth in this purchase order or any attempt by the 

Contractor to vary any of the terms of this offer by Contractor’s acceptance shall not operate as a rejection of this offer, unless such 

variance is in the terms of the description, quantity, price or delivery schedule, but shall be deemed a material alteration thereof, and this 

offer shall be deemed acceptable by the Contractor without the additional or different terms.  If this purchase order is an acceptance of a 

prior offer by the Contractor, the acceptance is expressly conditioned upon Contractor’s assent to any additional or different terms 

contained herein.  The Contractor understands and agrees that the terms and conditions of this purchase order may not be waived. 

27. Drug and Alcohol Free Workplace.  The contractor warrants that the contractor shall comply with COMAR 21.11.08 Drug and Alcohol 

Free Workplace, and that the contractor shall remain in compliance throughout the term of this purchase order. 

28. Retention of Records.  The Contractor shall retain  and maintain all records and documents relating to this Contract for three years after 

final payment by the University hereunder or any applicable statute of limitations, whichever is longer, and shall make them available for 

inspection and audit by authorized representatives of the University, including the procurement officer or designee, at all reasonable times. 

29. Maryland Law Prevails.  This Agreement shall be governed by and construed in accordance with the laws of the State of Maryland, 

without regard to its conflicts of law or choice of law principles.  Any legal proceeding arising out of or relating to the Agreement shall be 

brought in and heard by the courts of the State of Maryland, and the parties voluntarily consent to the exclusive jurisdiction of the courts of 

this State for any such proceeding.  
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