Receipts for Canceled Orders

In order to do a receipt in Paw for a canceled PO, you must contact the
supplier directly first and make sure the transaction has been canceled on
their side.

Follow the below steps:

1. Locate the PO in Paw by using the search bar.
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2. Click the dropdown menu next to PO number. Select Create Quantity
Receipt.
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3. Scroll down to the bottom of the page and locate the “Line Status” field.
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Click the dropdown menu.
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5. Click Complete.

Tyuvec P Search (Ak=0) a oousp w0 | g

Quantity Receipt * 471926 = = Logout ‘Save Update;

RUDOLPH SUPPLY.

Drop Dowin . Details v
FeteelEspinoza Creation Date 11/10/2021 11:32:33 AM
Attachments Add
v Source Manual
Contact: . Mocka Supplier RUDOLPH SUPPLY
Contact Line 2 AD 1001

Univ of MD Baltimore Cnty Received by Rafael Espinoza
1000 Hilltop Circle

Baltimore, MD 21250
United States

Total (36.12 USD) v

ta 36.12

= On

3612
PO * JT00001200
&0 Related Documents &
line  ftem Catalog No. Quantity Status Purchase Order: JT00001200 -
TOPS Letr-trim Perforated Legal Pads - 50 Sheet. TOP7533 202 2 Cancelled v amd

© Receipt Created

Next Steps

472027 - Create Oty Receipt

JTOD001200 & Create Cost Receipt



	Receipts for Canceled Orders

